UTILITIES COMMISSION
City of New Smyrna Beach, Florida

200 Canal Street

P.O. Box 100

New Smyrna Beach, Fl. 32170-010

April 15, 2009

PRIVATE 

RE:  RFP 07-09 Audit Services ADDENDUM No. 1
To prospective vendors:

The Utilities Commission is issuing the following addendum.  As such it becomes an integral part of the proposal and must be acknowledged by the return of this signed form, with your proposal form,  acknowledging receipt of the addendum. 

The following questions were asked and are answered below. 

1)
We very much would like to be able to meet with you (or the Director of Finance/CFO) to discuss our questions, as well as learn more about the Utilities Commission.  Would a meeting be possible?  Please let me know. 

Meeting could be held anytime on Wednesday, April 22, 2009. 

DUE TO THE ADDITION OF THIS MEETING THE RFP DUE DATE HAS BEEN EXTENDED TO APRIL 29, 2009 AT 2:30 PM

2)
What amounts were paid to BMC during each of the last 3 fiscal years? Please indicate if any of the amounts paid were for services rendered above and in addition to the fee for the annual audit.

FY 2006

Contracted Audit Services
$48,200.00

Additional Services (telecom, 

    Former CEO allegations, etc.)
22,462.92

FY 2007

Contracted Audit Services
$50,800.00

Additional Services (telecom, 

    Rate covenants, etc.)
13,390.00

FY 2008

Contracted Audit Services
$53,000.00

Additional Services (CIS System)
20,972.50

3) Just to confirm - the auditors will be responsible for drafting the UC's financial statements, correct?  If yes, do UC personnel have the capabilities to draft these statements?  Would you prefer a price quote under each scenario?
UC staff will create basic financial statements for year end (in the same format as our monthly financial statements). The auditor will be responsible for recreating within the CAFR. 
4) We assume Management will be responsible for drafting the Letter of Transmittal, Management's Discussion and Analysis, and the Statistical Section of each CAFR.  Is this assumption correct? 

Management creates the Transmittal Letter, MD&A and provides the information for the Statistical Section. 
5) Please provide us with a copy of your most recent audit contract, ending with FY 9/30/08.

Attached
6) Please provide us with a copy of your most recent mini-compliance audit of randomly selected Accounts Payable and Payroll transactions. (This mini compliance audit is referred to on page 18, item 4.3 of your RFP). 


AP Attached, payroll same concept although payroll department does not have their final spreadsheet as provided to the auditors. In addition to AP and Payroll, cash receipts are also audited. Attached is a letter detailing mini audit. 
7) 
Your RFP indicates proposals will be evaluated by an Evaluation Committee appointed by the Commission.  Please provide us with a list of the names and titles of all individuals on that evaluation committee. If the members of the committee have not yet been selected, please provide this information once determined.

Laurie Klinkenberg, Director of Finance/CFO


Brian Bilinski, Controller/Budget Supervisor


Robert Lemoine, Director of IT
8) 
Section 2.2, page 10 of your RFP indicates responses to the Questionnaire in Section V should be submitted with all proposals.  As Section V of your RFP appears to be a Statement of No Proposal, can you clarify that the responses you require are to those questions listed at Section 2.1, page 8 of the RFP?

The responses required are to those questions listed at Section 2.1, page 8 of the RFP
9)
From a financial standpoint, what are UC's top three priorities?

Fiscal Responsibility

Financial Recovery


Controlling expenses

10)
What are the qualities in an auditing firm that the UC deems most important?


Industry knowledge


Industry Experience


Stability/staffing

11)
Why is the UC going out for proposal for auditing services?

Every three (3) years, we put out an RFP to ensure competitive and fair procurement standards are followed. 
12)
Has anything significant occurred in the current year, that is different from prior years? Is something significant expected and/or budgeted to occur in the current year, or soon thereafter, which a potential auditor should be aware of?

We have been upgrading software over the past 2 years. We are abandoning our customer service system and transitioning back to our former system. 
13)
What has been exhibited by the current auditors that the UC values the most? The least?

The Most – Knowledge, availability


The Least – staffing levels/timeliness 
14) Please provide a copy of the UC's most recent internal financials (balance sheet, income statement, budget vs actual, any other relevant financial reports) typically provided to the UC's commission and/or CEO. 

Attached
15)
Please provide a listing of schedules/workpapers provided to the prior auditor (often referred to as the auditors' request list).

Attached
16)
Please provide a copy of the audit adjustments (proposed and posted) for the 9/30/08 audit.


Attached

17)
Does the UC maintain the depreciation schedule?


Yes, through a fixed assets module within our accounting software. 

18)
Item 7, page 23 of your RFP requests a detailed break-down of hours for each annual audit.  If this information was requested the last time your audit went out for proposal, please provide us with a copy of what all responding firms submitted.

Attached. 
19) What is the earliest date the UC will be ready for year end audit procedures for fye 9/30/09?
We are generally ready by mid November due to AP accruals. 
Please let us know if you have any questions or require assistance. Maureen Lynch (386) 424-3046
mlynch@ucnsb.org





Acknowledgment of Receipt of Addenda No. 1









Company_______________________________________






Name & Title____________________________________






Signature_______________________________________

